StudentForms Verification Tutorial:

1. If you have outstanding requirements on your
account, you will see a list of action items on
StudentForms .

w0201 @
Verification

Welcome!

Below is the list of items the Financial Aid Office needs you to complete for the financial aid verification process. Click on any section to view the
detailed list of requirements.

Contact the Financial Aid Office with any questions.

Dependent Verification Form

You were selected for a process called verification. You will need to verify certain information you reported on your application. In order to
do 50, you will need to complete this web form. Depending on your responses, you may see additional steps added to complete this section.
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@ Fill Out

2. Click on the "Fill Out" button to access the form and
follow the posted instructions to complete the form.

3. At the end of the form, you will have the option to
create an E-Sign Pin. If you choose to E-Sign, you will
be able to submit your form digitally.

Create your E-Sign pin by clicking the link and
completing the form below.

Create E-Sign PIN

* First Name
* Last Name
- Date of Birth

* Social Security Number

*PIN

* Confirm PIN

4. After you have successfully E-Signed your form,
you will see this message and be re-directed back to
your task page.

If a parent signature is required, click "Request” to
send the document to the parent listed on your
FAFSA.

Dependent Verification Form

You were selected for a process called verification. You will need to verify certain information you reported on your application. In order to
do s, you will need to complete this web form. Depending on your responses, you may see additional steps added to complete this section.
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O You have E-Signed this form. A parent E-Signature is also required. Click the "Request” buttonto 7 Request

the right to request the E-Signature. This form will no longer be editable while awaiting the parent E-
Signature. Otherwise, return to the form by clicking the "Fill Qut" button to the right and select "Opt
out of E-Sign" in the Review & Sign section to download the form, complete all signatures, and upload
the signed form.

5. Select your parent and enter your their email address. "Send
Request" will email a link that prompts your parent to set up
their account in the same manner you established yours.

Information entered must match the FAFSA in order to create
the account.

Request Parent E-Signature

Please select a parent to request the parent E-Sign for the 2020-2021 Depe

Verification Web Form. Only parent(s) listed on the SAR will appear as an option.

® Parent 1 - Required
Parent 2

- Parent's e-mail address

= Confirm e-mail address

Send Request Cancel

6. If you successfully sent the request, you will see this
reflected on your account.

11/11/2019

OYou have requested a parent be emailed to E-Sign this form. If you wish to cancel this request at
any time, click the "Cancel Request" button to the right.

Cancel Request

# Edit Request

@ Upload Student's 2018 Federal W-2 Form(s) @
<+ Add Pagel(s)

Filename Date Uploaded

=] 11/11/2019

7. Once your parent E-Signs the form, please submit the
document for review using the button on the bottom right.

Dependent Verification Form

You were selected for a process called verification. You will need to verify certain information you reported on your application. In order to
do so, you will need to complete this web form. Depending on your responses, you may see additional steps added to complete this section.
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@ Congratulations! This form has been E-Signed and may now be submitted for review

) T

8. Repeat this process for any additional requirements.
¢ Parent signatures may not be needed for each document.
¢ Occasionally one piece of information will trigger a secondary

requirement with further instructions.
Once each action item is completed and all signatures are
added, you will see the screen below. Click the green
"Finish"button to finalize your verification.

You're almost done!

After you click finish you will be prevented from making further changes while your files are being reviewed.
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You were selected for a process called verification. You will need to verify certain information you reported on your application. In order to
do so, you will need to complete this web form. Depending on your responses, you may see additional steps added to complete this section.
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